NOTICE

This is for information of all concerned that ePayment of Court Fees
will be enabled with effect from 15.07.2021 for the High Court
(Original & Appellate Side) and it’s Circuit Bench at Jalpaiguri. The

Standard Operating Procedure (SOP) is annexed herewith.

By Order



ﬁ\GH C o UQ} .

e .~

CAarcu vl

HIGH COURT AT CALCUTTA

Standard Operating Procedure for making e-payment of court fees.

W.E.F 15.07.2021, E-payment of Court Fees is enabled for High Court at Calcutta (Original
& Appellate Side) and its Circuit Bench at Jalpaiguri.

The portal to make payment is https://pay.ecourts.gov.in

Salient Features: Payment can be made through Net-banking, Debit Cards, Credit Cards, and
UPI mode. E-Payment of Court Fees is available on the above portal anytime and from
anywhere.

The payment is collected by WBIFMS-GRIPS (Portal of Finance Department, Government of
West Bengal)

Alert: Users are requested to make payment only through the above portal and no other
unauthorized portal. Users would be solely responsible for making payment in any other
portal other than the above-mentioned portal.

Users are also requested not to share the OTP and other details necessary to make an
e-payment. They should avoid taking fishing calls or any call from anyone seeking banking
user id/password details or OTP, Credit Card/Debit Card details. For safety always update
your PC and Browser and the Anti-virus software.



https://pay.ecourts.gov.in/

Online Process -

User must first click: https://pay.ecourts.gov.in

No Registration is required while Making Payment through this portal. Payment can be made
using a mobile phone browser also.
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e The user has the option to pay Court Fees for a new case or an existing Case.

® Choose Court Fees as Payment Type and choose High Court for which Court
Fees is to be paid.

o For a New Case — Enter Party Name, Amount of Court Fees, Remarks
(Purpose of Court Fees), and Mobile Number.
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For High Court — Select the proper option e.g., Appellate or Original Side of the Court

where Court Fees is to be paid.
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For Existing Case — Enter Details of Case Number or Filing Number or CNR Number

and click on “GO”.

Details of Case associated with Case Number/ Filing Number/ CNR Number will

appear.

Verify the same and proceed with the Amount of Court Fee, Remarks, Mobile

Number.
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e Select the Check Box for “I Agree for above Terms and Conditions”.

e Click on “Generate OTP” and an OTP will be received on your mobile
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e Enter OTP and click on Verify Button.

e After verification user will be step by step directed to the page of the Online
e-Payment System (GRIPS) for payment of the amount for Court Fees.
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After the confirmation, the following page will appear with options.
Users need to click on “PROCEED” if payment is required to be made or can cancel by
clicking on “CANCEL".
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One GRN number will be generated prior to the making of the payment. Users have to click
“PROCEED” after checking the details shown in the following illustrations:
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After the previous action, the user will be taken to the SBlePay website automatically. The
user needs to choose the option as shown in the figure below and proceed to make
payment.
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onal) transactions Card holder has to enable the card for such transaction by using Bank/Card application or contact their bank/branch to enable the Card for Card not Present Transaction.

Payment Details

2 Debit/Credit Card ;
Please enter your card details
N Order Summary
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Choose Payment Mode on the Payment Page — Choose If you want to avail the facility
of Payment through Debit Card or Debit Card with a PIN or Net Banking associated
with Payment Gateway.

For all payments made via Net Banking/Debit Card/Credit Card etc., bank charges (if
any) will be levied to the respective buyer at actuals.

For UPI Payment Mode Enter Prayer Virtual Address i.e. UPI ID.

After selecting the appropriate payment option click on Pay Now button to proceed
further.

After successful payment Print Acknowledgement will be displayed. Kindly print or
Download the PDF. It is important to note that this PDF is required to produce with
the cases to be filed either physically or through email, as physical proof of Payment
of Court Fees.



The following receipts are generated by the portals after the completion of a
transaction.
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The Online e-Payment System will display a Payment successful message will also
display the Challan Receipt of the portal.

Use the Acknowledgement slip in e-filing or present the same at Filing Counters of
Court concerned as Court Fees.

Concerned Clerk will deface/cancel the Court Fees so that it is not used elsewhere.

High Court Calcutta is not responsible for any failure of payment or other payment
issues since the payment is not collected by High Court Calcutta.

Users are required to make payment of the exact amount of court fees intended to
deposit, as partial usage of the court fees and part validation is not permissible.



e Kindly note that the GRN number will be used to validate the e-payment and its
defacement thereof.

e Users are to note that they have to choose a particular establishment (e.g. Appellate
Side or Original Side, Circuit Bench at Jalpaiguri) at the time of purchasing court fees.
Purchase of court fees for a particular establishment cannot be used in another
establishment. For example, the purchase of a court fee for the Appellate Side of the
High Court at Calcutta cannot be used for any case of Circuit Bench of the High Court
at Calcutta.

For Clerical Staffs in the filing Counter —

e Should check the details of the GRN and firstly ascertain the validity in the utility
module of the CIS.

e |f the GRN is found valid from the module, he should proceed to deface the GRN
using the utility module in the CIS.

e The GRN number would then be quoted in the case file, along with the value of the
court fees and the date of the GRN for future reference. The Copy of the GRN should
bear his initial and the note of cancellation. The copy of the GRN should be kept
attached with the file securely.

® |n case of invalid GRN, the same be quoted and informed to the party filing the same.
The copy of the GRN is retained with the file and a note of the same be given over
the GRN and initials be made with the date.



